1. Type the six digit CRN into the Add/Drop Classes page. Press “Submit Changes”.
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2. Please observe whether the section is “full”. If the section is full and a student wishes to waitlist
the section, then select “Waitlist Registration” from the “Action” column, press “Submit
Changes”.
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3. This course will be shown on the student’s current schedule as “Waitlist Registration” rather
than ‘**Web Registered**’ until the student is able to register for it, manually drops it, or the
section does not open up by the end of add/drop. NOTE: Waitlist Registration status means that
you are not currently registered for the waitlisted course.

4. If the student becomes eligible to register for a waitlisted class, the student will receive an email
informing them they have 24 hours to register for the class.
SAMPLE:
Dear Student Banner ID: XXXXXXXX ,
You placed yourself on a Waitlist for ART 100 Basic Drawing and Composition 031 30035
A seat is now available for the above listed course.
1. You have 24 hours from the date and time of this e-mail to register for this seat.
2. If you do not register within the allotted 24 hours period, you will be automatically removed from the
waitlist for this course and the seat will be available to the next student on the waitlist.
3. Important: If you are receiving this message during the final 48 hours of the University’s drop/add
period, you will only have 4 hours to register for the open waitlist seat. If registration is not completed within
the 4 hour time period, you will automatically be removed from the waitlist for the above listed course, and
the next person on the waitlist will be contacted.
This E-mail is sent from an unmonitored E-mail account. Replies sent to this account will not be answered.
The Office of the University Registrar

5. Once the student is eligible to register for the waitlisted class, they must log into Aggie Access
Online, go to the ‘Add/Drop Classes’ page again, and choose ‘**Web Registered**’ from the
options under the ‘Action’ column. Press the ‘Submit Changes’.

6. Now, the student is enrolled in that section which is reflected on their ‘Current Schedule’.

