North Carolina A&T State University

Blackboard Support Bb

Blackboard

Copying Course Material Into an Existing Course

1. Open the Source Course (course that contains the material to be copied).

2. Enter the Control Panel.— ) @ control Panel

3. Under Course Options, click Course Copy.

Course Options

Manage Course Menu Course Copy

Course Design Import Course Cartridige
Manaqge Tools Import Package
Settings Export Course

Recycle Course Archive Course

4. Click Copy Course Material into an Existing Course.

[EJ Copy Course

P Copy Course Materials into a New Course

> P Copy Course Materials into an Existing Course

P Copy Course with Users {Exact Copy)

5. Under Option 1, click Browse to search for the destination course.

m Copy Course Materials into an Existing Course

Apprapriate privileges are needed to copy materials to a destination.

@ Selecta Course
Destination Course 1D: Browse ¢
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6. Select and enter your search criteria. For example, if you search by
Instructor, you will select Instructor and enter you

Search by: O Course ID (& Instr 1 O Title/Description
|tu:u|ewis 4 | Search |

Created in Last: & All Courses O Month O Day T
7. Click Search.

8. Locate the Destination Course (course into which the material will be
copied).

- -» w

Course ID Course Name | Created |InstructorID| Instructor Name |

Training_Lewis Training_Lewis Aug 17, 2005 tolewis Lewis, Tracie

9. Click Select.

10. Under Option 2, select the Course Materials you would like copied into
the destination course.
€) Select Course Materials
Content
Syllabus
[¥] Assignments

Books

Course Materials
¥] Announcements
[ Calendar

] Collaboration Sessions

Discussion Board

11. Skip Option 3. You should NOT copy any enrollments.

€) Enroliments

D‘/ DO NOT SELECT
Enrellments

Copy enrollments for all users in the course.
Exact Copy.

12. Under Option 4, click Submit.

13. You will receive an email when the process has been completed.
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