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PREFACE

Dear Graduate Learner:

Services (HDSV) at North Carolina Agricultural and Technical State UniyefBhis

Learner Handbook is expressly designed to assist lda&nerin understanding the

requirements and procedures necessary for the successful completion of graduate work
in thisprogram

Welcome to theAdult Education Prograrbepartment of Human Development and

The handbook will outline the overall structureHiDSV with pertinent procedures relevant to all
students entering therogram The graduate program in Adult Education will then be delineated
with its specific requirements.Selected University information is provided to assist you in your
tenure here at North Cdima A&T State University.Finally, helpful information regarding student
activities and appendices containimgefulinformationand resourcespecifically geared to you, the
new Graduate Learner.

Upon entering your program of graduate study, you vallassigned a faculty advisor. Academic
advising is an integral and essential componeiatiofe a r compldrs of his/her graduate work.

It is to your advantage and essentialyfou to maintain an egoing advising relationship with your
faculty adviso to help assure successful completion of your graduate studies. If you have questions
please do not hesitate to contact your advisor. Alse,chairperson andepartmental staff are
available inRoom329 School of Education

Good luck and much succdagthe pursuit of your career goals.
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INTRODUCTION

General Information

Graduate studies in Adult Education are offered
through the Department of Human
Development and Services within the Schoq|
Of Education at North Carolina A&T State
University. Human Development and Services
(HDSV) is one of three academic department
within the School of Education. Curriculum
and Instruction (CUIN) and Health and
Physical Education and Recreation (HPER) are
theother two academic departments.

[72)

The Office of the Dean of the School of
Educationis located in RoonB80 School of

Education Information regardinghe Dean and
staff can belocated at the following website:
http://www.ncat.edu/schofed/newsite/gen_ad
min_leadership.html

The Graduate School office is located in 12(
Gibbs Hall.Information regarding the Dean of
Graduate Studieand staff can be located at
http://www.ncat.edu/~gradsch

=

The Department of Human Development ang

Services offers graduate studies leading to the

Master of Science Degree in Adult Educatior
and the Master of Science Degree ir
Counseling. Studies within the Department are
restricted to students who have besdficially

admitted with graduate status. There are np

undergraduate studies offered within thq
department.
The Master of Science Degree in Adult

Education, detailed elsewhere in this handbook
consists 086 graduate semester hours of study.
The programmeets and exceeds tB¢andards
For Graduate Studyin Adult Educationas
adopted by the National Commission of
Professors of Adult Education (QE).
Further, North Carolina A&T State University
is accredited by the Southern Association of
Colleges and Sdols.
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Organization of the Department

The central office of the Department of
Human Development and Services is located
in 329 School of Education Current
information regarding the departmental
Chairpersonand staff can be found at
http://www.ncat.edu/~schofed/newsite/depar
tments_hds.html

There ae three fulktime faculty members in
Adult Educaion, all of whom hold doctoral
degrees in Adult Education or closely
related disiplines. All adut education
faculty carry teaching and student advising
responsibilities within the program, and are
regularly engaged in att education
research as well as service to the university
and community.The adult education faculty
members oftes are located i864 School

of Education
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Adult Education Faculty Directory

Dr. Bernadine S. Chapman
Associate Professor

Dr. Sharon G. Waldrum
Program Coordinator
Associate Professor

chapmanb@ncat.edu
336.3347916Ext. 54387
School of EducatioB66

Education:

Bachelor of Sciencel 965
Elizabeth City State University
Elizabeth City, North Carolina

Master of Arts 1967
Teaches College, Columbia University
New York, New York

Doctor of Education 1990
Northernlllinois University
DeKalb, lllinois

waldrum@ncat.edu
336.3347916 ext. 54392

School of Education 365
Education:

Bachelor of Science 1991
North Carolina A&T State University

Master of Science 1993
North Carolina A&T State University

Doctorate of Philosophy 2005
University of South Florida
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DEPARTMENTAL PROCEDURES

Admissions and Continuance

Standards

The Application Process

1. Persons applying for graduate study in
the Department of Human Development and
Services at North Carolina A&T State
University must have earned a bachelor
degree from a four year college or university
The application packet may be obtained from
the School of Graduate Studies, Room 12(
Gibbs Hall. Complete applications include
completed application forms, résénstatement
of personal career and graduate study goal
two official transcripts of all prior academic
work, three letters of  professional

UJ

(2]

recommendation or reference forms, statement

of residence and application fee of $35.00.

2. For primary consideration, application
packets must be submitted to the Sdhob
Graduate Studies by July for the Fall
Semester, by November 1 for the Spring
Semester, and by April 1 for Summer Session
admission.

3. Upon receipt of the application, the
School of Graduate Studies and the Adult
Education faculty of the Department of Human
Development and Services will review the
applicant's packet. The admimss decision at
the department level is based on the
recommendation of the Adult Education faculty
and the Departmental Chairperson.

14
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Admissions Rguirements

Admission to graduate study in Adult
Education within the Department of Human
Developmentand Services is subject to the
following requirements and considerations:

1. Persons applying for graduate study
within the Adult Education program should
have an overall undergraduate A&Bf 3.0 or
higher or a 2.0on a 3 point system.
Additionally, pimary criteria  in the
admissions decision include an academic
background in education or the social and
behavioral sciences, statement of personal
career and graduate study goals, official
transcripts of all prior @ademic work, letters
of recomnendation o reference forms (at least
two profesgnal or academic)résung, and
evidence of professional and/or volunteer adult
education practice experience. THest of
English as a Foreign Language required for
international students.

2. Applicants who do not meet
minimum  GPA requirement may be
considered on the weight of other factors, and
may be requested to submit a portfolio that
evidences professional and/or volunteer
experience in adult education practice, or may
be asked to participate in a padmission
interview with departmental faculty. If
requested, the portfolio should include
samples of original work (i.e. workshops,
presentations, and publications) from
employment or volunteer experience (i.e.
voluntary organizations, church). The portfolio
will be considered in the overall admission
decision as evidence of applicable professional
and volunteer experience.

Continuance in Dartmental Programs

Once admitted tothe Adult Education
GraduateProgram each graduate learner is
expected to assunm@imary responsibilityfor
adhering to Departmental and University
policies andfor appropriate progress through



the curriculum. It is recommended that all
students retain a copy of the University catalo
under which admission was grantkn future
refeence. Graduate learners shouldlso
maintain a copy of the academic calendar
which is published in the registratiorodklet
each registration perioahd regularly check the
Departmentor posted announcements.

Program of Study

Upon admission to thBrogam, each graduate

learner is assigned a faculty advisor. The

graduate learner is expected to work
collaboratively with the advisor to develop the
program of study and to complete the Progran
of Studyform which will list each core course

required and theuggested sequence in which
each is taken. Practice concentrations ar

electives grouped to address areas of practi¢

174
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interest and professional study within the adul
education discipline. The student will receive

copy of the approved Program of Study
another copy is maintained in the Departmen

student file, and the third copy is sent to the

School of Graduate Studies. Sthe Graduate
Bulletin for further instruction on completing
the Plan of Study.

Grades

Graduate learners are required by the 8tbb
Graduate Studies to maintain a 3.0 grade poif
average overall The Department requires
learners to maintain an overall 3.0 grade poin
average in professional core courses. Learneg
whose averages fall below 3.0 in either cas
may be restricted inhe number of hours$or
which they will be allowed to enroll and
subject to other action including probation ang
dismissal contingent upon the recommendatio
of the School of Graduate Studies.

Ethical Conduct

Each graduate learner is expected to mainta
appropriate  academic and  professiong
deportment. Specifically, learners are expecte
to exhibit a respector and openness to the

174
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views of others regardless of individual

differences, to adhere to appropriate
professional standards of conduct, and to
doaument academic papers and presentations
in keeping with thePublicationManual of the
American Psychological  Association
Graduate learners who violate sound ethical
practice jeopardize their standing in the
Department.

Time Limitations

According to Gaduate School policy, graduate
learners enrolled in masters' degree programs
must complete their program requirements
within six successive calendar years. Any
variations need to be approved by the
Graduate School Dean. See tligraduate
Bulletin for addiional information.

Reqistration

About twothirds of the way through each
semester, a time is set aside for students to
receive advisement and to register for the
following semester. During this time students
are to meet with their designated fatty
advisors to discuss course selections. The
specific dates for advisement and early
registration are identified in the academic
calendar that is published each semester in the
Schedule of Classebooklet. Advisors will
provide PIN numbers (personal identitmon
numbers) to their advisees, which have been
assigned by the University Registrar.
Following advisement, students may register
by logging onto Aggie Access at the main
website atwww.ncat.edu By logging in and
using their PIN number®n theAggie Access
studentscanregister for classes, drop classes,
view their registered schede, receive
financial aid infornation, and check final
course grades at semester's end. Complete
registration instructions, includingogging
onto Aggie Access instructions, are published
in the Schedule of Classesooklet. Student
PIN numbers change every semester so it is
imperative that each student meets with her or
his advisor prior to registering.

A limited number of graduate coursiesAdult
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Education are available as wbhsed, online
courses. Registration procedures for onling
learning are the same as campus baseq
instruction. Graduate learners agacouraged
to become familiar with Blackboard by
reviewing the tutorialslocated onthe home
page of Blackboard. Further assistance can |
received by contacting the Distance Learning
Department and Help DeskAt each Graduate
School Orientation, an introduction to
Blackboard is given.

Every graduate learner is expected to maintai
corntinuous enrollment during fall and spring
semesters from the termof first regidration
until completion of hither program of study.
Any learner who "stops out" for one or more|
semesters will be automatically dropped from
the rolls by the Graduate Schioand required
to apply for readmission before registering foi
any subsequent semester. Applications fd
readmission are available from the Graduat
School office. Graduate learners should consu
with their advisors before deciding to withdraw
from the Urnversity for one or more semesters.

Pleasenote that any graduate learner who hal
completed all course requirements toward th
degree but has not completed other degrg
requirements such as the Maéer
Comprehensive Examination or the submissio
of thefinal thesis will be required to register for
the semester during which he or she completg
the requirement. Similarly, necourse

requirements such as the approval of transfe

credit applicableor the application to graduate
must be completed before tlowmmpletion of
required coursework. Failure to do so may
result in the student being assessed
matriculation fee in order to graduate.

Adding Courses or Withdrawap from Program
of Study

Graduate learners should pay attention to th
University Academic Calendar for drop/add
dates during the semester. This calendar is
the catalog of course listings.
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Grievance Procedures

Open communication and suitable compromise
should settle a anflict between a graduate
learner and a professor. However, if resolut

is not achieved then the learner needs to meet
with the departmental chairperson. Any
grievance including grade appeals needs to be
submitted in writing to the chairperson. If a
satisfactory agreement has still not been
reached the leaer may appeabtthe office of

the Dean of the School of Education. If the
conflict concerns a grade received, the learner
can make a grade appeal through a formal
process to the School of Education Grade
Appeals Board.

The School of Education Grade Appeals Board
serves to review formal petitions from students
appealing their final grades. Such petitions
will be considered after the graduate learner
has exhausted all existing levels of appeal (i.e.,
the instructor, the department chair) and
petitioned the school dean.t lis the
responsibility of the Board to conduct a formal
hearing and to make recommendations to the
Dean of the School of Education. According to
School of Education policy, the graduate
learner must initiate any formal grade appeal
within two weeks of thebeginning of the
semester immediately following (excluding
summer) the term in which thgrade being
appealed was given.

Specific grade appeal procedures including the
petition form are available inrRoom 329
School of Education the Department of

Human Revelopment and Services, aRdom
380 School of Educationthe Office of the
Dean of the School of Education.




PROGRAM INFORMATION:
THE MASTEROF SCIENCE
ADULT EDUCATION

IN

Adult Education Visiorifission

The vision of the Adult and Continuing
Eduation Programis to insure the furtherance
of an Adult Education program that
encompasses technological advances whig
supports diverse modes of learning inclusive g
faceto-face instruction and a global dne
program that crosses cultural and inteorai
barriers and one that allows the local learnin

community to have access to our wealth of

knowledge. This knowledge base will be
expanded via enhanced scholarly activity a
derived by research relevant to issues of th
Black Diaspora with impact te growth and
well-being of the global community.

The mission of the Adult and Continuing
Education Program is to prepare effective adu
educators who are change agents within locg
and international communities. Learning ig
achievable through quality aigculum,
teaching, research and  technological
opportunities.

Objectives

1 Provide an interdisciplinary focus for
conducting educational research.

¢ Introduce the fundamental nature,
function and scope of adwdtucation.

1 Become aware of the \various
instructonal methods and learning
styles asociated with the adult learner.

1 Explore and critique adult &ning and
development theories.

1 Facilitate the understanding of adult
education program processganning,
organizing, implementing budgeting

h
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and evaluating

Program Overview

The Master of Science Degree in Adult
Education offers the practicing professional
adult educator, as well as those preparing for
careers in ta field, with the philosophical,
theoretical and methodological foundations for
educational practice with adults. Program
graduates pursue careers within a variety of
voluntary, governmental and private sector
organizations and agencies that are concerned
with a diversity of programmatic areas. Adult
education professionals work in such settings
as community services adnsiiation,
corrections  education, human resource
development and training, continuing
professional education, health education and
university extension work.

The Master of Science in Adult Education is a
thirty-six (36 gradude semester hour degree
program. The candidate is expected to
successfully complete a professional core
curriculum consisting of 21 graduate semester
hours, including a faculty supervised
practicum experience in adult education.
Additionally, each particignt is expected to
complete a minimum of 15 semester hours in a
research or practice concentration. The
concentration entails graduate research and
cognate studies in an adult education specialty
(thesis option) or an adult education practice
concentration (nonthesis option). The
concentration (thesis or ndhesis) s
determined by the participant in collaboration
with his or her faculty advisor, subject to
approvals by the Department Chair and the
Graduate School.

Although many participants are enrallén
full-time graduate study, the Adult Education
Program welcomes practicing professionals
who choose to pursue their studies on a-part
time basis. All course work in the Department
is offered in the evenings and/or on Saturdays
to accommodate the profesnal development
needs of practicing adult educators.

Adult Education/HDSV Learner Handbook 9Q



CURRICULUM FOR THE MASTER OF
SCIENCE IN ADULT EDUCATION

Professional Core (21 credith ours)

ADED 707 Foundations in Adult Educatidfi*®"
ADED 708 Methods in Adult Educatioh™™*
ADED 709 Adult Development and Leaing *°*"*

ADED 700 History and Philosophy of Adult
Educatior“ed"

ADED 701 Organization, = Administration, &
Supervision of Adult Education
Programgcredlts

ADED 716 Qualitative Research in Adult and
Continuing Educatio® %"

ADED 702 Practicum and Seminar in Adult
Education (50 contact burs
minimum)Scredits

*Prerequisites: Completion d@l credit hours
including 15hrs of professional core courses
permission of the instructor

Concentration (15 credit hou rs
minimum)
Participants choose either thaesearch

concentration (thesis option) or apractice
concentrationnonthesioption)

Researc h  Concentration
option)

(thesis

ADED 716 Qualitative Research in Adult and
Continuing Educatiod®®* or

HDSV707 Applied Research, or coramble
research design courdg®®

ADED 705 Thesis Research in
Educatiofi®*

ELECTIVES (six hours of elestes approved by
the advisorfeed"

Adult

Practice Concentration (non - thesis)

In consultation with theiadvisors, nofthesis
participants individually develop practice
concentrations  within  adult  education
consisting of a minimum of 15 graduate credi
hours. Participants may develop uniqusg
concentrations from among graduate coursq
offered universitywide, or may elect to pursue

one of four designated concentrations below.

10 Adult Education/HDSV Learner Handbook

S

Community Education

ADED 771 ProgramDevelopmentin Community
Educatior ¢

ADED 772 Program Management in Community
Education® """ _

ADED 711 Social Gerontology"*" '

ADED 712 Developmental Adult Educati * "

ELECTIVE3 credits

Higher Education

ADED 776Principles of Cdege Teaching""
ADED 714The Community Colleg™®
ADED 778Student Personnel Servidgg™
ADED 773Leadershipced

ELECTIVE3 credits

Human Resource Develo  pment

ADED 710 Foundations © Human Resource
Developmenied's

The Changing Environmemf Human
Resource Development

redits

ADED 774

CUIN 612 Instructional Desigif

ADED 775 Learning Interventions of Human
Resouce Developmenf™s

TECH 671 Methods and Tech. of Workplace
Training and Develjpment “e"

Instructional ~ Technology

CUIN 612Instructional Desigif™
CUIN 617Computers in Educatidfi*®" _
CUIN 712Advanced Internet Uses in Educatitfi™*
CUIN 740Distance Educatichi®"
One Elective From Below
CUIN 714 Instructional Technology Services
for Business & Industrf"s
CUIN 716 Multimedia Development
Evaluatiorf "
CUIN 741 Educational Sttware Evaluation
and Desigh™®"* _
CUIN 742 Authoring Softwarg®es

and



Comprehensive  Examination

All masteiis candidates who are pursuing the
norntthesis option are required to take and pags
the Master's Comprehensive Examination for
Adult Education. wikth is scheduled each

senesterby the graduate school in consultation
with the department. Program participants

must have completed a minimum of 21 credif
hours before attempting the comprehensive
exam and should have completed at least 18
hours of professional core courses.

The Masters Comprehensive Examination fof
Adult Education generally consists of six to
nine essay questions which are developed hy
the faculty and are based on adult education
studies within the master's curriculum. Theg
structure of the examination, as weals the
guestions, may change from one semester o
the next, however, examinees are usually
expected to select and respond to four or five of
the questions provided, and are given four
hours to complete the examination. Examinegs
may be given the choice d¢fand writing the
exam or writing on @omputer.

Persons planning to take the comprehensive
examination need to complete an application at
the graduate school office (120 Gibbs Hall)
and consult with their advisors regarding the
date, time and place of éhexamination. A
study guide for the Comprehensive
Examination is available in thdepartmental
office.

Practicum and Seminar in Adult
Education

The Practicum and Seminar in Adult Educatior]
(ADED 702) engages participants in &l
supervised field experiee with an agency,
business, institution or organization, to enablg
praxis of adult education theory and
methodology. The seminar provides for shareg
reflection, inteaction, and discussion of
theoretical, methodological implementation and
experiences. Thpracticum experience consists
of a minimum of fifty (50) clock hours and is

1%

normally taken during the participant's final
semester of study. In order to be adedtto
the practicum coursethe participant must
have completed a total of 21 credit hours
including 18 hours of professional core
courses with a grade point average of 3.0 or
higher.

It is the participant's responsibility to identify
the practicum site and site supervisor, and plan
the practicum experience in consultation with
her or his faculf advisor. The planned
practicum experience must be established and
the appropriate documents signed during the
semesteprior to the participant's enrollment
in the practicum course. In general, the student
Is expected to identify an adult education
practcum site and experience that is outside of
her or his place of employment and past

experience. When planning to take the
practicum, participants must file an
"Application for Educational Graduate
Internship” with the Office of Student

Teaching and Educatnal Internships,123
School of Education during the semester
preceding their planned enrollment in the
practicum. The deadline for filing the
application is identified in the university
calendar that is published each semester in the
Schedule of Coursedooklet, and is also
posted outside oBchool of EducationRoom
364. In addition to the Application for
Educational Graduate Internship, each
participant must complete thBractitioner's
Contractthat is available from the University
Practicum SupervisorThis form must be
completed and signed by the Practicum Site
Supervisor and the University Practicum
Supervisor prior to the beginning of the
practicum course. DrSharon L. Waldrum
serves as the Uversity Practicum Supervisor.

Adult Education/HDSV Learner Handbook 11



Guidelines for Thesis Re search
Master of Science in Adult
Education

Upon recommendation of the advisor and
approval by the Department Chair, a progran

participant may elect to pursue an adulf

education research concentration, or thes
option. This option is available for the
participant who desires sustained,-diepth

inquiry into a specific adult education topic.
The thesis option is generally recommended ¢

participants who are interested in pursuing

doctoral studies upon completion of thein
master's degree. Program partifs should

discuss the thesis option with their academic

advisors upon entering the program and whe
developing the individual program of study.
Interested participants should apply for the
thesis option within the first nine (9) hours of
study.

In addiion to completion © the core
curriculum in Adult Elucation (twentyone
graduate credit hours), thesis option
participants must complete one three cred
hour graduate course in educational researg
design, a minimum of six credit hours ADED
705 ThesisResearch in Adult Educatipmand
six credit hours of elective courses (thigix
graduate hours total). The program participant
in consultation with his or her advisor, should
select elective courses so as to contribute to h
or her area of researcheanest.

In consultation with the faculty advisor, the
participant who is pursuing the research
concentration should plan her or his individua
program of study carefully and completely to

ensure that all required courses are completed

in sequence and nessary deadlines are
established and met.

1. CommitteeOrganizationand Structure
The thesis research committee consists of tw
faculty members in Adult Education and ong
faculty member from outside the Adult
Education Program. The faculty advisor serve

12 Adult Education/HDSV Learner Handbook
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as the research supervisor and chair of the
committee. The graduate learner selects the
other two committee members with the
advice and approval of the advisor.

2. Planning Program of Study The
thesis research faculty committee, the
specific topical eea of research, and a
tentative timeline for completionof the
various stages of research should be
established when planning the program of
study (prior to the participant's completion
of nine credit. hours of study).

3. Approval for Thesis Option. The
advisor should submit th&hesis Approval
Form tothe Department Chairpersdor his
or her approval, along with a memorandum
that identifies the proposeccommittee
membership, research topic, and timeline for
completion of the thesis. Upon departmental
approval, theThesis Approval Forns filed
with the Office of Graduate Studies.

4. ResearciCoursedor ThesisOption.
In addition to the core research course
requirement for all program participants
(HDSV 630 Statistics and Research
Methods), participals pursuing the #sis
option must complete ADED 716
Qualitative  Research in  Adult and
Continuing EducationHDSV 770Applied
Research, or a comparable research design
course as approved by the advisor.

5. Process Participants pursuing the
thesis optio should planto enroll in three
(8) thesis research hours in each of two
consecutive semester$or a total of six
hours). TheThesis Approval Formehould be
submitted and approved prior to the
participant's first semester of enroliment in
thesis researdhours.

The following activities should be
accomplished during semesters the
participant is enrolled in thesis research
hours.



First Semestenf Thesis Research:

a) Develop the research proposal in
close collaboration wht the faculty advisor
and theresearch committee. In general, the
research proposal should consist of the firg
three chaptersof the thesis: Introduction,
Literature Review, and Methodology.

b) The thesis research committee mus

meet with the participant and approve the

final resarch proposal. The proposal must
be approved by the research committe
before the project is submittedo the
Institutional Review Board for human
subjects review.

c) Prepare and submiior approval the
research protocols and other necessary forn
to the Office of Research for Institutional
Review Board approval (human subjects
review).

Second Semestef Thesis Research:

a) Gather data and implement the
research design as identified in the approve
research proposal.

b) Complete the writingf the thesis in
collaboration with the advisor.

c) The thesis research committee mus
meet with the participant and conduct thg
oral defense of the completed thesis project,

d) The completed thesis must be
approved by the thesis research committg
and tke Department Chairperson, and

submitted to the School of Graduate Studies.

e) Submission deadlines, style and
format requirements of the School of
Graduate Studies must be observed and meg

—
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Education Program, each participant will be
assigned a faculty advisor. Once assigned,
participants should expect to remain with

that advisor throughout their studies in the
department. Graduate learners will not
change advisar unless the department

chairperson grants approval. The academic
advising process serves to:

1. Assist participants in planning a
program of professional interest and
academic study.

2. Appraise with the participant his or
her skills, abilities, aptides, and interests
leading to  appropriate  professional
development.

3. Assess periodically the participant's
academic progress and professional
development goals.

4. Advise and place participants in
appropriate courses, taking into account
approprate sequence and prequisites.
all

5. Advise participants of

requirements for graduation.

6. Inform participants of appropriate
learning support services as needed and
available.

7. Provide participants with any other
assistance deemed necessary

8. Prepare students to for
courses each semester.

register

9. Conduct comprehensive reviews on a
semesterly basis.

Faculty advisors are assigned as follows,
based on the first letteof the graduate

Advisement learner's lashame:

Upon acceptance into the Department of
Human and Development Service's Adult

Dr. Bernadine S. Chapan: A -K
Dr. SharonG. Waldrum L-Z
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SUMMARY OF ADULT EDUCATION
STANDARDS

The standards presented are guiding principlg
to assist and support the
matriculation of each and every program
participant in the Adult Education program.
Thesestandards do not encompass all of th
criteria governing this program, nato they
represent specific criteria by which you dce
be evaluated. However, thego represent
affirmation actions that should be followed by
graduate learners seeking a degremnf this
program and actions of their program advisors,

1 Upon admission each graduate adul
learner should be advised and shoulg
complete A Program of Study with
his/her graduate adviser.

1 The first core course required is ADED
707 - Foundations of Adit Education a
grade of "B" or better should be
achieved to continue.

7 ADED 707- Foundations, ADED 708
Methods, and ADED 709- Adult
Development should. be the firsree
core courses taken

1 A mid-assessment will be administered
to program partiipants after the
completion of ADED 707, 708 and 709.

1 ADED 700 - History and Philosophy
and ADED 701 - Organization,
Administration and Supervision should
be taken before enrollment is approved
for ADED 702- Practicum and Seminar
in Adult Education.

1 All core courses should be completed
before the comprehensive examinatior
application is approved.

1 A comprehensive score of 75% is
requiredfor passing the comprehensive
examination.

successful
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Every graduate learner should
identify a DART* research agenda
and have it approved withinfour
weeks of the second cademic
semester of enrollmentdiversity,
assessment, reflection &
technology).

The practicum orientation is a
prerequisite for enrollment into
ADED 702

A minimum of fifty (50) contact
hours is reqired for the practicum
field experience; the practitioner
shouldidentify practicum sites.

Practicum site supervisors should
have a master's degree, or a
minimum of five (5) vyears
experience in Adult Education, one
of the concentrations, or an area
relevantto the practicum activity.

Class participation and interaction
are integralto the Adult Education
discipline; thus, points will be
deducted after the first absence.

based on a
baccalaureate degree from an
accredited instution, with an
accumulative GR of at least 3.0
(4.0 scale) for undergraduate and
graduate courses.

Admission is

Adult Education majors should join
and participate in EMPOWER
(Education and Mentoringp People
thru Orientation, Work, Evaluation
and Resources), the graduate
organization for this program.

Every program participant should
possess and follow the American
Psychological Association (AR)
manual guidelines for academic
performance.



Graduation Requirements

The following requirements must be fulfilled in
order to matriculate towards graduation:

1. All admissions documents including
admissions application, letters of
recommendation and official transcripts mus
be on file.

2. The Comprehensive Examination
must be taken and passed (ttbasis track), or
the final defense of the Master's Thesis must 4
successfully completed (thesis track).

3. Completion of all required course
work (twentyone credit hours of professional
core courses and fifteen hours of elective
appropriate to the student's area o
concentration) with a 3.0 or higher grade point
average overall and a 3.0 or higher grade poif
average in the participant's professional cor
courses.

4. Application for Graduation acquired
from the Graduate School Office during the
semester the studentll graduae.

e

Financial Aid Information

A limited number of graduate assistantships
are available to qualified individuals.
Graduate assistants are assigned to assist a
professor or a department for fifteen hours
or more per week for the duratiorf the
assistantship. The amount of the stipend
paid for graduate assistantships may vary.
Applications for an assistantship must be
made to tk Dean of the School of Graduate
Studies (120 Gibbs Hall) at least five
months before fall registration. Only full
time graduate students are eligible. Requests
for other sources of financial assistance
should be directed to the School of Graduate
Studies, Phone: 334920.

A graduate learner entering the University
should apply for financial aid at the same
time he/be applies for admission. A

financial aid award will not be made until a
student is admitted to the University. A
graduate learner who applies for financial
aid is eligible to be considered only for loan
assistance and for campus employment. All

applicants must reapply for financial
assistance each academic year and
separately for a summer session. For

additional questions regarding financial aid,
students may also phone 33473 or go to
102 Dowdy building, the Financial Aid
office.
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Graduate Stud ent and Professional
Associations

People through Orientation, Work, Evaluation
and Resources" is an organization for adu
learners enrolled in Graduate Studies in Adult
Education at North Carolina A&T State
Universty. Dr. Bernadine S. Chapman serveg
as the faculty advisor to E.M.PW.E.R. The
Association's objectives are as follows:

—+

EMPOWER .will promote the development of

leadership qualities in those graduate learnefs

who are participating in the organization.

EMPOWER will work with existing graduate
adult  education  associations, = campu
organizations, alumni and continuing educatiof
programs.

\"ZJ

=

EMPOWER will encourage participants to
engage in varied forms of adult learning and
research activities.

EMPOWER will support adult learners in their
efforts to become more proactive and self
directed.

EMPOWER encourages adult
participate in community service.

learners to

EMPOWER will sponsor a newsletter which
informs graduate learners, faculty and alumnii
of important issues affecting adult education.

EMPOWER will promote and support the
Adult Education Program at North Caroling
A&T State University.

The American Association for Adult and
Continuing Education "AAACE" is the
national umbrella professional asgdon in
adult and continuing education. It is recognized

as the nation's premier organization dedicated

to enhancing the fieladf adult learning. With

members from 60 affiliates and 40 nations, the

Association represents its members fro
secondary and pbsecondary education,nr
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business and labor, military and government
and from community based organizations.
AAACE publishes threeof the nation's
leading periodicals in education and
training: Adult Learning magazine, the
scholarly journalAdult EducationQuarterly
and the journalAdult Basic Education.
AAACE also publishes books, monographs
and booklets on a varietyf adult education
topics. AAACE includes an active unit
directed towards the interestd graduate
students in adult education.

Contact Inbrmation:
TelephoneNumber 3014596261
Website:http://www.aaace.org/
Email: http:www.aaacel0@aol.com

North
Association.

Education
the state

Carolina  Adult
"NCAEA" is
profesgonal association for adult and
continuing education. The association
sponsors an annual conference and publishes
a statewide newsletter among other
membership services.

Contact Information:

NCAEA

3800 Hillsborough Street

Raleigh NC 27607

Telephone Numéxr: 919.760.8452
Website:
http://www.rtpnet.org/~ncaea/default.ntm
Email: patrickl@meredith.edu

American Society for Training and
Development "ASTD" is a naional

associationof adult education professionals
who practice as trainers and consultants
within private corporations and businesses.
ASTD sponsors an annual conference as
well as local area membership chapters.

Contact Information:
American  Society
Development

1640 King Street, Box 1443
Alexandria, VA 2231322043
http://www.astd.org

fo Training and
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Student Activities
Practicum

Job Fair Commencement 2009
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UNIVERSITY INFORMATION

Department

Aggie One Card Center
Bookstore
Campus Police & Public Safety

Continuing Studies & Summer Session

Cashierds Of fi
Counseling Services

The university makes provisions for counseling, test
and guidance for all students through Counseling Serv
located in 108 Murphy Hall. Counseling Servicesendf
students the opportunity to discuss with a trail
professional counselor or clinical psychologist ¢
questions, dilemmas, needs, problems, or conc
involving educational, career, social, personal, or emoti
adjustment that may occur. All couliag is voluntary,
free of charge, and confidential.

Disability Support Services

Established to assure accessibility of all acade
programs, services, and activities, to any person wi
disability matriculating at the University

Distance Learning

Graduate School Office

Health Center

Help Desk

Library Services

Minority Student Affairs

Office of Career Services

Primary mission to provide a wide range of progra
services, and resources to aid students in career explo
and offer career assistance to alumni of the University.

Office of International Student Affairs

Provides services and programs for international studer
Registrars Office

ce

Traffic, Parking & Vehicle Registration

Treasurer

Veterans Affairs

Established to assist veterans with enrollment
adjustment to university life. The office also provic
counseling and tutorial services.

18 Adult Education/HDSV Learner Handbook

Location

Memorial Union, Rom 215
Brown Hall

1020 E. Wendover Aenue

Dowdy Building. Room 112
Murphy Hall

Murphy Hall, Suite 0058

Gibbs Hall, Room 120
Sebastian Health Center
Bluford Library

Bluford Library

Memorial Union, Room 219
Murphy Hall, Room 101

Murphy Hall, Room 221
Dowdy Building, Room 107
406 Laurel Street

Dowdy Building, Room 112
Murphy Hall, Suite 005

Phone

3347676
3347593
3347980
or
3347675
3347810

3347721
3347727

3347765

2560356
3347920
3347333
3347195
3347782
3347982
3347755

3347551
3347595
3347980

3347721
3347333



USEFUL WEBSITES

Website Address
NC A&T WEBSITES
North Carolina A&T Home Page - http://www.ncat.edu
Office of the Dean of the School - http://www.ncat.edu/~schoféuewsite/gen _admin leadership.htn
Graduate School - -http://www.ncat.edu/~gradsch

- http://lwww.ncat.edu/~schofed/newsite/departments_hds_ae.html
- http://www.ncat.edu/~schofed/newsite

SEARCH ENGINES
http://www.ask.com
http://www.dogpile.com
http://www.mamma.com
http://www.search.com
http://www.questia.comp

EDUCATIONAL RESOURCES
Education Resource Informatic
Center
Sage Journals Online - http://online.sagepub.com/cgi/search

http://www.eric.ed.gov

ADULT EDUCATION

Adult Education Websites - http://www.education2u.org/AduEducation.html
About.com Continuing - http://adulted.about.com/od/teachertoolkit/u/educators.htm
Education

How Adults Learn - http://agelesslearner.cdintros/adultlearning.html

PROFESSIONAL

ORGANIZATIONS
NCAEA - http://www.rtpnet.org/~ncaemain.htm
ASTD - http://www.astd.org
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STRESS MANAGEMENT

Both positive and negativevents can be stressful
and each individual responds to stress differently. In fact,
what one person may describe as stress, another may not
view the situation as stressful, but relaxing or
invigorating. Not all stress is bad. For example, good
stress cald be described as excitement, challenge or
anticipation.

The best way to cope with stress is to recognize
individual stress levels. Learn how to interpret what
causes reactions that lead to stress. The effects of too
much stress are physically and radly harmful.
Recurrent physical and psychological stress can:

i Diminish selfesteem and decrease interpersonal
effectiveness

i Decline in academic effectiveness

1  Create a cycle of selilame and selfloubt.

Considering the effects of too much stress, cety

or lessening stress is vital for the adult learner.

Remember , istress need
your life. An increase in stress increases the adrenalin and
energy in your body. Use this energy to make changes,
overcome challenges and putests to work for you. Some
of these stress management strategies will be new skills
and require practice to be effective. Think about learning
to ride a bicycle. There was a time when this was a new
skill and felt very unnatural and awkward. You probably
needed help at first. With some coaching and practice,
stress management, like bicycling or any other skill,
becomes easier. o
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Learn your individual responses to stress

to stress:
and/or  rapid

Bodyb6s responses
1 Increased heart rate

breathing/shortness ofdath

Dizziness, fainting, headache

Tightness in stomach, dry mouth, grinding

of teeth

1 Excessive sweating

f
f

Mental negative responses to stress:

1 General irritability, inability to concentrate ,
anxious feeling
Difficulty making decisions,
Fatigue, nightmas, hostile or
feelings

)l
T angry

Physical responses to stress:

Accident prone

Sleep changes, appetite changes and/or
increased intake of alcohol or drugs.

=a =4

Stress Management Strategies

1 Take a deep breath.
1 Manage time. wisely.
1

Consider  compromise, rather  than
confrontation.

T I f in a stressful confr
this my probilleavaf @dond, f it

Ifitisi as k, nCan | resol ve

the problem settled, leave it alone.

1 Know your limits.
T Talk it out, get a 6Bab
1 The body ad mind work together. Just as
car i s not at best , r
the distance, 6 | ack of
right does not equip the body and mind to
deal with stressful situations.
1 Connect with others.
References
be a negative factor i n
Freement, Susan Dr. "Managing Stress" Stress

Management material was adapted from:

1. "Plain Talk about Handling Stress," by Louis E.
Kopolow, M.D. A DHHS Publication No. 8302, 1987;

2. "Stress Management Strategies for the College
Student." McKinley Health Center (n.p., n.d.); &tress
Management." Information from SUNYB Counseling
Center, Division of Student Affairs, State University of
New York at Buffalo. Source for "stress signals.; 4. Ryan,
R. & Travis, J.: The Wellness Workbook (1981). Ten
Speed Press, Berkeley, CA. Souroe ‘fPieces of Gold"
and "turning gold into garbagbe Midas touch in
reverse," p. 172



TIME MANAGEMENT

The typical adult learner is employed full time
and married. No matter what factors facing the adult
learner, whether biological, situational, or
environmenth all adult learners must cope with the
consequences which come from being adult learners
pursuing a for mal educati
means to manage, deal with, conduct, be in
command of, direct, have power over or carry out.
There are countless diegies in coping, but one of
which is most needed by the adult learner is how to
manage time.

Juggling time for this, finding time for that and
not having enough time i s
job. Organizing time to fulfill employment
obligations family obligations and academic
obligations can be a formidable task. Learning how
to schedule and prioritize can ensure the adult
learner that all obligations can be met.

So, getting organized is an essential start to a
successful graduate school @ar in order to avoid
the usual pitfalls first semester adult learners fall
into.

1 Instead of asking

of time:

fiwWwhere can | hel p, 0
really needed?o0
fiDo | need to do this
fiDo | neealall? o do t hi s
fils this what | want
answer is ANo, 0 then

9 Too much studying can lead to burnout,
plan leisure time for exercise and fun
activities along with study time.

T Use a fiDo Not Di sturb
the door knob.

T Schedtkae @i nute vacat
means, to do NOTHING.

Helpful guidelines for successful scheduling

1 First, on paper, lisfor exarpple, goals, .

0N . tasksl h ebligatornsd elehts, P €jobO

responsibilities

1 Second, on calendar, record due dates,
tests, papers duecet

1 Third, schedule time needed to fulfill
obligations. How? List order of

an  gfdiity,t dsenfafe €HoR S 1dng ! |t

obligation will time and then, double
that time.

1 Finally, find the deadline or due date
on the calendar and work backward
from the due date.

The resultshould be a calendar clearly

showing an overall picture of the busy times and

not so busy times which will result in a busy,

Helpful for successful time

management:

guidelines

1 Buy a date book or calendar and use it.
T Donoét try to take ¢

@agic% of T?mfe anciE SYreeser%n%ggrrllerﬂ 9

but well organized schedule.

Source:
at

one time, PRIORITIZEI ma k e a nWriRen by Carter McNamara, MBA, PhD

do st | http://www.managementhelp.org/prsn_prd/basics.htm
1 Be flexible, emergencies come up.
T Donoét overcommitt, l earn to say ANo, o
il am not abl e t o do that, o il édm too
busy. o
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Following APA guidelines allows the proper format for
guoting and drawing

General APA guidelines also include the appearance
or the format of the final work product submitted into
instructors for grading. Normally, there are four
sections, Title Page, abstract, Main Body and
References.

Following is an example of how the title, abstract and
main body could appear:

Title of Paper 1

Runnina Head:

A

Title of Paper
Your Name

School

Runnina Head

Abstract

A concise
summary of
the
statenents of
the paper

Runnina Head

The main body
of the paper

Runnina Head

References

Authors and
other
references
cited

The Summary of Adult Education Standards listed in

this handbook states that
should possess and follow the American

Psychological Association (APA) manual guidelines

for academic
The question is, fiwhat t

Many students who are in graduate school write
papers that are of such quality, these papers are
sometimes published in journal and books. A
standard uniform format must be followed and certain
rules or guidelines that publishers insist upon to
ensure clear and consistent written material must be
used. Such as:

punctuation and abbreviations
construction of tables
selection of headings
citation of references

il
)l
il
)l
9 presentation of statistics

9 as well as many other elements that are a
part of every manuscript

For student papers, some exceptions are allowed by
APA (and instructors), but these exceptions are few
and must be permitted by the instructor.

Since the majority of assignments a graduate student
has to complete, require doing research, time and
time again, the student must seek sources of
information. These sources must be credited. In
other words, give credit where credit is due.

Following APA regarding quotes from research
material is IMPERATIVE. To avoid drastic
repercussions, such as academic misconduct, the
graduate student must give credit to the writer.
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performance. 0

he

fi

Course Title

Date

nt

There is an enormous resource on the world wide
web regarding APA and the formatting of papers and

h Brepgr citing and peferences. In fact, APA software

can be purchased to automatically format using APA
rules and guidelines.

Please take advantage of the resources available.

Start off by purchasing the APA handbook which can

be found in any bookstore and keep it handy for

constant use. Following APA guidelines will win your

instructorés approval and
growing list of references for future use.

Source and References:

http://www.apastyle.org

APA Formatting and Style Guide located at
http://owl.english.purdue.edu/owl/resource/560/01/

Form A Paper Using APA Guides located at
http://www.wisc.edu/writetest/Handbook/DocAPAFor
mat_Spacing.html

APA Format Examples for References
http://www.utm.edu/staff/grakes/750/750apa.htmi

APA Style General Guidelines
http://depts.gallaudet.edu/englishworks/writing/apagui
de.htm

from another

begin
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Blackboard is the online communication
program which faculty and students
communicate efficiently andjuickly with
one another as partf ¢he graduate school
experience Memberof the classno matter
where theyare in the world, can log into
Blackboard and communicate through an
email, message, chat, among much more
while logged into Blackboard. Members of
the class can communicate with their
instructors through email, messaging, digital
drop box, among othehings.

Each graduate student, upon enrollment is
given a user name dremail address. The
user namdusually a combination of letters
in the first, middle and last of th&tudent)
and a password (usually a combination of

Blackboardis used for web based online
classes, as well. Through Blackboard,
instructors post course documents, quizzes,
assignments and announcements. Students
can email instructors or turn in completed
assignments in the digital dropbox.

Using Blackboard regularly is not
determined by whether or not a graduate
student is taking an online or web based
class. Whether taking a web based or online
class or not, all graduate students should
become familiar with Blackboardand
regularly use it to comunicate and work
with classmates instructors.

Blackboard is a way to establish a working
relationship with classmates and to become
effective in computer use.

letters in name and number of thet udent 6 s

social security number).

The most common method that graduate
students use to log into Blackboard is to go
to the homepage of
(www.ncat.edy from the list on the left
choose Current Stients, then select
Blackboard.

On the log in screen, the graduate student
types in his/her user name and then
password. Also, on the log in screen are
tutorials and manuals which enable the
beginner to efficiently navigate in
Blackboard almasmmediatey.

Nort h

Carolina A&TO0s
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Agreement Form

To be placed in the student's file

| have received and read the Studeah#book

(Student's Name)

from the Graduate Studies in Adult and Continuing Educ&@i@mgramof Human Development and
School of Educatiomat North Carolina Aricultural &TechnicalState University. This halbook is
the primary source of information for the Adult and Continuing Educafioygram subject to
change without notice, and generally more current than the Graduate Catalog.

| understand the policies and procedures as stated in the handbook. toagudd the
requirements as stated and to abide by the policies set forth herein. | fully accept my responsibility to
be an active participant in the planning and monitoring of my progress in the program. This
responsibility includes but is not limitedd being informed about policies which effect my program
of study, adhering to due dates, and regularly consulting with my faculty advisor.

| further understand that the faculty of the Adult and Continuing Educ&iogramwiill
monitor both my academjrogress and my professional ethical behavior.
If in the opinion of the faculty, any or all of these are in question, | agree to abide by the

faculty's decision as to whether or not | will continue in the program.

Student's Signature:

Date:

Please give this completed form to your faculty advisor. Your advisor will sign the form and turn it in
to the Human Development and Services Office where it will be placed in your student folder.

Faculty Advisor Signature:

Date:

24 Adult Education/HDSV Learner Handbook



