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PREFACE 

 

 

 

 

Dear Graduate Learner:  

 

elcome to the Adult Education Program/Department of Human Development and 

Services (HDSV) at North Carolina Agricultural and Technical State University. This 

Learner Handbook is expressly designed to assist the learner in understanding the 

requirements and procedures necessary for the successful completion of graduate work 

in this program.  

 

The handbook will outline the overall structure of HDSV with pertinent procedures relevant to all 

students entering the program. The graduate program in Adult Education will then be delineated 

with its specific requirements.  Selected University information is provided to assist you in your 

tenure here at North Carolina A&T State University.  Finally, helpful information regarding student 

activities and appendices containing useful information and resources specifically geared to you, the 

new Graduate Learner. 

 

Upon entering your program of graduate study, you will be assigned a faculty advisor.  Academic 

advising is an integral and essential component of a learnerôs completion of his/her graduate work. 

It is to your advantage and essential for you to maintain an on-going advising relationship with your 

faculty advisor to help assure successful completion of your graduate studies. If you have questions 

please do not hesitate to contact your advisor. Also, the chairperson and departmental staff are 

available in Room 329 School of Education.  

 

Good luck and much success in the pursuit of your career goals. 

 

 

W 
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INTRODUCTION   

 

General Information  
 
Graduate studies in Adult Education are offered 

through the Department of Human 

Development and Services within the School 

Of Education at North Carolina A&T State 

University. Human Development and Services 

(HDSV) is one of three academic departments 

within the School of Education. Curriculum 

and Instruction (CUIN) and Health and 

Physical Education and Recreation (HPER) are 

the other two academic departments. 

 

The Office of the Dean of the School of 

Education is located in Room 380 School of 

Education.  Information regarding the Dean and 

staff can be located at the following website: 

http://www.ncat.edu/~schofed/newsite/gen_ad

min_leadership.html.  

 

The Graduate School office is located in 120 

Gibbs Hall. Information regarding the Dean of 

Graduate Studies and staff can be located at 

http://www.ncat.edu/~gradsch. 

 

The Department of Human Development and 

Services offers graduate studies leading to the 

Master of Science Degree in Adult Education 

and the Master of Science Degree in 

Counseling.  Studies within the Department are 

restricted to students who have been officially 

admitted with graduate status. There are no 

undergraduate studies offered within the 

department.  

 

The Master of Science Degree in Adult 

Education, detailed elsewhere in this handbook, 

consists of 36 graduate semester hours of study. 

The program meets and exceeds the Standards 

For Graduate Study in Adult Education as 

adopted by the National Commission of 

Professors of Adult Education (CPAE). 

Further, North Carolina A&T State University 

is accredited by the Southern Association of 

Colleges and Schools.  

 

 
 

 
Organization of the Department  

 
The central office of the Department of 

Human Development and Services is located 

in 329 School of Education. Current 

information regarding the departmental 

Chairperson and staff can be found at 

http://www.ncat.edu/~schofed/newsite/depar

tments_hds.html. 

 

There are three full-time faculty members in 

Adult Education, all of whom hold doctoral 

degrees in Adult Education or closely 

related disciplines. All adult education 

faculty carry teaching and student advising 

responsibilities within the program, and are 

regularly engaged in adult education 

research as well as service to the university 

and community.  The adult education faculty 

members offices are located in 364 School 

of Education.  

 

 

 

 

http://www.ncat.edu/~schofed/newsite/gen_admin_leadership.html
http://www.ncat.edu/~schofed/newsite/gen_admin_leadership.html
http://www.ncat.edu/~gradsch
http://www.ncat.edu/~schofed/newsite/departments_hds.html
http://www.ncat.edu/~schofed/newsite/departments_hds.html
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Adult Education  Faculty Directory  

 

Dr. Sharon G. Waldrum 

Program Coordinator 

Associate Professor 

 

 

 

 

 

 

Dr. Bernadine S. Chapman 

Associate Professor 

 

 
 

mpwillia@ncat.edu 

chapmanb@ncat.edu 

336.334.7916 Ext. 54387 

School of Education 366 

 

Education: 

 

Bachelor of Science 1965 

Elizabeth City State University 

Elizabeth City, North Carolina  

 

Master of Arts 1967  

Teachers College, Columbia University 

New York, New York 

 

Doctor of Education 1990 

Northern Illinois University 

DeKalb, Illinois 

 

 

 

waldrum@ncat.edu 

336.334-7916 ext. 54392 

 

School of Education 365 

 

Education: 

 

Bachelor of Science 1991  

North Carolina A&T State University  

 

Master of Science  1993  

North Carolina A&T State University 

 

Doctorate of  Philosophy 2005 

University of South Florida  

 

 

 

 

mpwillia@ncat.edu
mailto:chapmanb@ncat.edu
mailto:waldrum@ncat.edu
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DEPARTMENTAL PROCEDURES  

 
Admissions and Continuance 

Standards  
 
The Application Process 

 

1.  Persons applying for graduate study in 

the Department of Human Development and 

Services at North Carolina A&T State 

University must have earned a bachelor's 

degree from a four year college or university. 

The application packet may be obtained from 

the School of Graduate Studies, Room 120 

Gibbs Hall. Complete applications include 

completed application forms, résumé, statement 

of personal career and graduate study goals, 

two official transcripts of all prior academic 

work, three letters of professional 

recommendation or reference forms, statement 

of residence and application fee of $35.00.  

 

2.  For primary consideration, application 

packets must be submitted to the School of 

Graduate Studies by July 1 for the Fall 

Semester, by November 1 for the Spring 

Semester, and by April 1 for Summer Session 

admission.  

 

3.  Upon receipt of the application, the 

School of Graduate Studies and the Adult 

Education faculty of the Department of Human 

Development and Services will review the 

applicant's  packet. The admissions decision at 

the department level is based on the 

recommendation of the Adult Education faculty 

and the Departmental Chairperson.  

 

 

 
 

 

 

Admissions Requirements  

 

Admission to graduate study in Adult 

Education within the Department of Human 

Development and Services is subject to the 

following requirements and considerations:  

 

1. Persons applying for graduate study 

within the Adult Education program should 

have an overall undergraduate GPA of 3.0 or 

higher or a 2.0 on a 3 point system.  

Additionally, primary criteria in the 

admissions decision include an academic 

background in education or the social and 

behavioral sciences, statement of personal 

career and graduate study goals, official 

transcripts of all prior academic work, letters 

of recommendation or reference forms (at least 

two professional or academic), résumé, and 

evidence of professional and/or volunteer adult 

education practice experience. The Test of 

English as a Foreign Language is required for 

international students.  

 

2.  Applicants who do not meet 

minimum GPA requirement may be 

considered on the weight of other factors, and 

may be requested to submit a portfolio that 

evidences professional and/or volunteer 

experience in adult education practice, or may 

be asked to participate in a pre-admission 

interview with departmental faculty. If 

requested, the portfolio should  include 

samples of original work (i.e. workshops, 

presentations, and publications) from 

employment or volunteer experience (i.e. 

voluntary organizations, church). The portfolio 

will be considered in the overall admission 

decision as evidence of applicable professional 

and volunteer experience.  

 

Continuance in Departmental Programs  

 

Once admitted to the Adult Education 

Graduate Program, each graduate learner is 

expected to assume primary responsibility for 

adhering to Departmental and University 

policies and for appropriate progress through 
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the curriculum. It is recommended that all 

students retain a copy of the University catalog 

under which admission was granted for future 

reference. Graduate learners should also 

maintain a copy of the academic calendar 

which is published in the registration booklet 

each registration period and regularly check the 

Department for posted announcements.  

 

Program of Study 

 

Upon admission to the Program, each graduate 

learner is assigned a faculty advisor. The 

graduate learner is expected to work 

collaboratively with the advisor to develop the 

program of study and to complete the Program 

of Study form which will list each core course 

required and the suggested sequence in which 

each is taken. Practice concentrations are 

electives grouped to address areas of practice 

interest and professional study within the adult 

education discipline. The student will receive a 

copy of the approved Program of Study, 

another copy is maintained in the Department 

student file, and the third copy is sent to the 

School of Graduate Studies. See the Graduate 

Bulletin for further instruction on completing 

the Plan of Study.  

 

Grades  

 

Graduate learners are required by the School of 

Graduate Studies to maintain a 3.0 grade point 

average overall. The Department requires 

learners to maintain an overall 3.0 grade point 

average in professional core courses. Learners 

whose averages fall below 3.0 in either case 

may be restricted in the number of hours for 

which they will be allowed to enroll and 

subject to other action including probation and 

dismissal contingent upon the recommendation 

of the School of Graduate Studies.  

Ethical Conduct  

 

Each graduate learner is expected to maintain 

appropriate academic and professional 

deportment. Specifically, learners are expected 

to exhibit a respect for and openness to the 

views of others regardless of individual 

differences, to adhere to appropriate 

professional standards of conduct, and to 

document academic papers and presentations 

in keeping with the Publication Manual of the 

American Psychological Association. 

Graduate learners who violate sound ethical 

practice jeopardize their standing in the 

Department.  

 

Time Limitations  

 

According to Graduate School policy, graduate 

learners enrolled in masters' degree programs 

must complete their program requirements 

within six successive calendar years. Any 

variations  need to be approved by the 

Graduate School Dean. See the Graduate 

Bulletin for additional information.  

 

Registration  

 

About two-thirds of the way through each 

semester, a time is set aside for students to 

receive advisement and to register for the 

following semester. During this time students 

are to meet with  their designated faculty 

advisors to discuss course selections. The 

specific dates for advisement and early 

registration are identified in the academic 

calendar that is published each semester in the 

Schedule of Classes booklet. Advisors will 

provide PIN numbers (personal identification 

numbers) to their advisees, which have been 

assigned by the University Registrar. 

Following advisement, students may register 

by logging onto Aggie Access at the main 

website at www.ncat.edu. By logging in and 

using their PIN numbers on the Aggie Access, 

students can register for classes, drop classes, 

view their registered schedule, receive 

financial aid information, and check final 

course grades at semester's end. Complete 

registration instructions, including logging 

onto Aggie Access instructions, are published 

in the Schedule of Classes booklet. Student 

PIN numbers change every semester so it is 

imperative that each student meets with her or 

his advisor prior to registering.  

A limited number of graduate courses in Adult 

http://www.ncat.edu/


Adult Education/HDSV Learner Handbook 8 

Education are available as web-based, online 

courses. Registration procedures for online 

learning are the same as campus based 

instruction. Graduate learners are encouraged 

to become familiar with Blackboard by 

reviewing the tutorials located on the home 

page of Blackboard.  Further assistance can be 

received by contacting the Distance Learning 

Department and Help Desk.  At each Graduate 

School Orientation, an introduction to 

Blackboard is given. 

 

Every graduate learner is expected to maintain 

continuous enrollment during fall and spring  

semesters from the term of first registration 

until completion of his/her program of study. 

Any learner who "stops out" for one or more 

semesters will be automatically dropped from 

the  rolls by the Graduate School and required 

to apply for readmission before registering for 

any subsequent semester. Applications for 

readmission are available from the Graduate 

School office. Graduate learners should consult 

with their advisors before deciding to withdraw 

from the University for one or more semesters.  

 

Please note that any graduate learner who has 

completed all course requirements toward the 

degree but has not completed other degree 

requirements such as the Masterôs 

Comprehensive Examination or the submission 

of the final thesis will be required to register for 

the semester during which he or she completes 

the requirement. Similarly, non-course 

requirements such as the approval of transfer 

credit, applicable or the application to graduate 

must be completed before the completion of 

required coursework. Failure to do so may 

result in the student being assessed a 

matriculation fee in order to graduate.  

 

Adding Courses or Withdrawing from Program 

of Study 

 

Graduate learners should pay attention to the 

University Academic Calendar for drop/add 

dates during the semester. This calendar is in 

the catalog of course listings.  

 

Grievance Procedures 

 

Open communication and suitable compromise 

should settle a conflict between a graduate 

learner and a professor. However, if resolution 

is not achieved then the learner needs to meet 

with the departmental chairperson. Any 

grievance including grade appeals needs to be 

submitted in writing to the chairperson. If a 

satisfactory agreement has still not been 

reached the learner may appeal to the office of 

the Dean of the School of Education. If the 

conflict concerns a grade received, the learner 

can make a grade appeal through a formal 

process to the School of Education Grade 

Appeals Board.  

 

The School of Education Grade Appeals Board 

serves to review formal petitions from students 

appealing their final grades. Such petitions 

will be considered after the graduate learner 

has exhausted all existing levels of appeal (i.e., 

the instructor, the department chair) and 

petitioned the school dean. It is the 

responsibility of the Board to conduct a formal 

hearing and to make recommendations to the 

Dean of the School of Education. According to 

School of Education policy, the graduate 

learner must initiate any formal grade appeal 

within two weeks of the beginning of the 

semester immediately following (excluding 

summer) the term in which the grade being 

appealed was given. 

 

Specific grade appeal procedures including the 

petition form are available in Room 329 

School of Education, the Department of 

Human Development and Services, and Room 

380 School of Education, the Office of the 

Dean of the School of Education.  
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PROGRAM INFORMATION:  

THE MASTER OF SCIENCE IN 

ADULT EDUCATION 

 

Adult Education Vision/Mission  

 

The vision of the Adult and Continuing 

Education Program is to insure the furtherance 

of an Adult Education program that 

encompasses technological advances which 

supports diverse modes of learning inclusive of 

face-to-face instruction and a global on-line 

program that crosses cultural and international 

barriers and one that allows the local learning 

community to have access to our wealth of 

knowledge.   This knowledge base will be 

expanded via enhanced scholarly activity as 

derived by research relevant to issues of the 

Black Diaspora which impact the growth and 

well-being of the global community. 

 

The mission of the Adult and Continuing 

Education Program is to prepare effective adult 

educators who are change agents within local 

and international communities. Learning is 

achievable through quality curriculum, 

teaching, research and technological 

opportunities. 

 

Objectives  

¶ Provide an interdisciplinary focus for 

conducting educational research. 

¶ Introduce the fundamental nature, 

function and scope of adult education. 

¶ Become aware of the various 

instructional methods and learning 

styles associated with the adult learner. 

¶ Explore and critique adult learning and 

development theories. 

¶ Facilitate the understanding of adult 

education program processes-planning, 

organizing, implementing, budgeting 

and evaluating. 

 

Program Overview  

 

The Master of Science Degree in Adult 

Education offers the practicing professional 

adult educator, as well as those preparing for 

careers in the field, with the philosophical, 

theoretical and methodological foundations for 

educational practice with adults. Program 

graduates pursue careers within a variety of 

voluntary, governmental and private sector 

organizations and agencies that are concerned 

with a diversity of programmatic areas. Adult 

education professionals work in such settings 

as community services administration, 

corrections education, human resource 

development and training, continuing 

professional education, health education and 

university extension work.  

 

The Master of Science in Adult Education is a 

thirty-six (36) graduate semester hour degree 

program. The candidate is expected to 

successfully complete a professional core 

curriculum consisting of 21 graduate semester 

hours, including a faculty supervised 

practicum experience in adult education. 

Additionally, each participant is expected to 

complete a minimum of 15 semester hours in a 

research or practice concentration. The 

concentration entails graduate research and 

cognate studies in an adult education specialty 

(thesis option) or an adult education practice 

concentration (non-thesis option). The 

concentration (thesis or non-thesis) is 

determined by the participant in collaboration 

with his or her faculty advisor, subject to 

approvals by the Department Chair and the 

Graduate School.  

 

Although many participants are enrolled in 

full -time graduate study, the Adult Education 

Program welcomes practicing professionals 

who choose to pursue their studies on a part-

time basis. All course work in the Department 

is offered in the evenings and/or on Saturdays 

to accommodate the professional development 

needs of practicing adult educators.  
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CURRICULUM FOR THE MASTER OF 

SCIENCE IN ADULT EDUCATION  

 

Professional Core (21 credit h ours )  
 
ADED 707 Foundations in Adult Education

3 credits 

ADED 708 Methods in Adult Education 
3 credits

 

ADED 709 Adult Development and Learning 
3 credits 

ADED 700 History and Philosophy of Adult 

Education
3 credits

 

ADED 701 Organization, Administration, & 

Supervision of Adult Education 

Programs
3 credits

 

ADED 716 Qualitative Research in Adult and 

 Continuing Education
3 credits

 

ADED 702 Practicum and Seminar in Adult 

 Education*  (50 contact hours. 

 minimum)
 3 credits

 

*Prerequisites: Completion of 21 credit hours 

including 15 hrs of professional core courses or 

permission of the instructor  

 

Concentration (15  credit hou rs 
m inimum)  
 

Participants choose either the research 

concentration (thesis option) or a practice 

concentration (nonthesis option) 

 

Researc h Concentration (thesis 
option)  

 
ADED 716  Qualitative Research in Adult and 

Continuing Education 
3 credits

, or  

HDSV 707 Applied Research, or comparable 

research design course 
3 credits

 

ADED 705  Thesis Research in Adult 

Education
6credits

 

ELECTIVES (six hours of electives approved by 

the advisor) 
6credits

 

 

Practice Concentration (non - thesis)  
 

In consultation with their advisors, non-thesis 

participants individually develop practice 

concentrations within adult education 

consisting of a minimum of 15 graduate credit 

hours. Participants may develop unique 

concentrations from among graduate courses 

offered university-wide, or may elect to pursue 

one of four designated concentrations below.  

 

 

 
Community Education  

 
ADED 771 Program Development in Community 

Education
3 credits

 

ADED 772 Program Management in Community 

Education 
3 credits

 

ADED 711  Social Gerontology
3 credits

 

ADED 712  Developmental Adult Education 
3 credits

 

ELECTIVE
3 credits

 

 

 

Higher Education  
 
ADED 776 Principles of College Teaching

3 credits
 

ADED 714 The Community College
3 credits

 

ADED 778 Student Personnel Services
3 credits

 

ADED 773 Leadership
3 credits

 

ELECTIVE
3 credits

 

 

 

Human Resource Develo pment  
 
ADED 710  Foundations of Human Resource 

Development
3 credits

 

ADED 774  The Changing Environment of Human 

Resource Development  

CUIN 612  Instructional Design
3 credits

 

ADED 775  Learning Interventions for Human 

Resource Development
3 credits

 

TECH 671  Methods and Tech. of Workplace 

Training and Development
3 credits

 

 

 

Instructional Technology  
 
CUIN 612 Instructional Design

3 credits
 

CUIN 617 Computers in Education
3 credits

 

CUIN 712 Advanced Internet Uses in Education 
3 credits

 

CUIN 740 Distance Education
3 credits

 

One Elective From Below 

CUIN 714  Instructional Technology Services 

for Business & Industry
3 credits

 

CUIN 716  Multimedia Development and 

Evaluation
3 credits

 

CUIN 741  Educational Software Evaluation 

and Design
3 credits

 

CUIN 742  Authoring Software
3 credits 
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Comprehensive Examination  
 

All masterôs candidates who are pursuing the 

non-thesis option are required to take and pass 

the Master's Comprehensive Examination for 

Adult Education. which is scheduled each 

semester by the graduate school in consultation 

with the department.  Program participants 

must have completed a minimum of 21 credit 

hours before attempting the comprehensive 

exam and should have completed at least 18 

hours of professional core courses.  

 

The Masters Comprehensive Examination for 

Adult Education generally consists of six to 

nine essay questions which are developed by 

the faculty and are based on adult education 

studies within the master's curriculum. The 

structure of the examination, as well as the 

questions, may change from one semester to 

the next, however, examinees are usually 

expected to select and respond to four or five of 

the questions provided, and are given four 

hours to complete the examination. Examinees 

may be given the choice of hand writing the 

exam or writing on a computer. 

 

Persons planning to take the comprehensive 

examination need to complete an application at 

the graduate school office (120 Gibbs Hall), 

and consult with their advisors regarding the 

date, time and place of the examination. A 

study guide for the Comprehensive 

Examination is available in the departmental 

office.  

 

Practicum and Seminar in Adult 
Education  
 

The Practicum and Seminar in Adult Education 

(ADED 702) engages participants in a 

supervised field experience with an agency, 

business, institution or organization, to enable 

praxis of adult education theory and 

methodology. The seminar provides for shared 

reflection, interaction, and discussion of 

theoretical, methodological implementation and 

experiences. The practicum experience consists 

of a minimum of fifty (50) clock hours and is 

normally taken during the participant's final 

semester of study. In order to be admitted to 

the practicum course, the participant must 

have completed a total of 21 credit hours 

including 18 hours of professional core 

courses with a grade point average of 3.0 or 

higher.  

 

It is the participant's responsibility to identify 

the practicum site and site supervisor, and plan 

the practicum experience in consultation with 

her or his faculty advisor. The planned 

practicum experience must be established and 

the appropriate documents signed during the 

semester prior  to the participant's enrollment 

in the practicum course. In general, the student 

is expected to identify an adult education 

practicum site and experience that is outside of 

her or his place of employment and past 

experience. When planning to take the 

practicum, participants must file an 

"Application for Educational Graduate 

Internship" with the Office of Student 

Teaching and Educational Internships, 123 

School of Education, during the semester 

preceding their planned enrollment in the 

practicum. The deadline for filing the 

application is identified in the university 

calendar that is published each semester in the 

Schedule of Courses booklet, and is also 

posted outside of School of Education, Room 

364. In addition to the Application for 

Educational Graduate Internship, each 

participant must complete the Practitioner's 

Contract that is available from the University 

Practicum Supervisor. This form must be 

completed and signed by the Practicum Site 

Supervisor and the University Practicum 

Supervisor prior to the beginning of the 

practicum course. Dr. Sharon L. Waldrum 

serves as the University Practicum Supervisor.  
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Guidelines for Thesis Re search 
Master of Science in Adult 

Education  
 

 

Upon recommendation of the advisor and 

approval by the Department Chair, a program 

participant may elect to pursue an adult 

education research concentration, or thesis 

option. This option is available for the 

participant who desires sustained, in-depth 

inquiry into a specific adult education topic. 

The thesis option is generally recommended of 

participants who are interested in pursuing 

doctoral studies upon completion of their 

master's degree. Program participants should 

discuss the thesis option with their academic 

advisors upon entering the program and when 

developing the individual program of study. 

Interested participants should apply for the 

thesis option within the first nine (9) hours of 

study.  

 

In addition to completion of the core 

curriculum in Adult Education (twenty-one 

graduate credit hours), thesis option 

participants must complete one three credit 

hour graduate course in educational research 

design, a minimum of six credit hours of ADED 

705 Thesis Research in Adult Education, and 

six credit hours of elective courses (thirty-six 

graduate hours total). The program participant, 

in consultation with his or her advisor, should 

select elective courses so as to contribute to his 

or her area of research interest.  

 

In consultation with the faculty advisor, the 

participant who is pursuing the research 

concentration should plan her or his individual 

program of study carefully and completely to 

ensure that all required courses are completed 

in sequence and necessary deadlines are 

established and met.  

 
1. Committee Organization and Structure. 

The thesis research committee consists of two 

faculty members in Adult Education and one 

faculty member from outside the Adult 

Education Program. The faculty advisor serves 

as the research supervisor and chair of the 

committee. The graduate learner selects the 

other two committee members with the 

advice and approval of the advisor.  

 

2. Planning Program of Study. The 

thesis research faculty committee, the 

specific topical area of research, and a 

tentative timeline for completion of the 

various stages of research should be 

established when planning the program of 

study (prior to the participant's completion 

of nine credit. hours of study).  

 

3. Approval for Thesis Option. The 

advisor should submit the Thesis Approval 

Form to the Department Chairperson for his 

or her approval, along with a memorandum 

that identifies the proposed committee 

membership, research topic, and timeline for 

completion of the thesis. Upon departmental 

approval, the Thesis Approval Form is filed 

with the Office of Graduate Studies.  

 

4. Research Courses for Thesis Option. 

In addition to the core research course 

requirement for all program participants 

(HDSV 630 Statistics and Research 

Methods), participants pursuing the thesis 

option must complete ADED 716 

Qualitative Research in Adult and 

Continuing Education, HDSV 770 Applied 

Research, or a comparable research design 

course as approved by the advisor.  

 

5.  Process. Participants pursuing the 

thesis option should plan to enroll in three 

(3) thesis research hours in each of two 

consecutive semesters (for a total of six 

hours). The Thesis Approval Form should be 

submitted and approved prior to the 

participant's first semester of enrollment in 

thesis research hours.  

 

The following activities should be 

accomplished during semesters the 

participant is enrolled in thesis research 

hours.  
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First Semester of Thesis Research: 

 

a)  Develop the research proposal in 

close collaboration with the faculty advisor 

and the research committee. In general, the 

research proposal should consist of the first 

three chapters of the thesis: Introduction, 

Literature Review, and Methodology.  

 

b)  The thesis research committee must 

meet with the participant and approve the 

final research proposal. The proposal must 

be approved by the research committee 

before the project is submitted to the 

Institutional Review Board for human 

subjects review.  

 

c)  Prepare and submit for approval the 

research protocols and other necessary forms 

to the Office of Research for Institutional 

Review Board approval (human subjects 

review).  

 

Second Semester of Thesis Research: 

 

a)  Gather data and implement the 

research design as identified in the approved 

research proposal.  

 

b)  Complete the writing of the thesis in 

collaboration with the advisor.  

 

c)  The thesis research committee must 

meet with the participant and conduct the 

oral defense of the completed thesis project.  

 

d)  The completed thesis must be 

approved by the thesis research committee 

and the Department Chairperson, and 

submitted to the School of Graduate Studies.  

 

e)  Submission deadlines, style and 

format requirements of the School of 

Graduate Studies must be observed and met.  

 

Advisement   

 

Upon acceptance into the Department of 

Human and Development Service's Adult 

Education Program, each participant will be 

assigned a faculty advisor. Once assigned, 

participants should expect to remain with 

that advisor throughout their studies in the 

department. Graduate learners will not 

change advisors unless the department 

chairperson grants approval. The academic 

advising process serves to:  

 

1. Assist participants in planning a 

program of professional interest and 

academic study.  

 

2.  Appraise with the participant his or 

her skills, abilities, aptitudes, and interests 

leading to appropriate professional 

development.  

 

3.  Assess periodically the participant's 

academic progress and professional 

development goals.  

 

4.  Advise and place participants in 

appropriate courses, taking into account 

appropriate sequence and pre-requisites.  

 

5.  Advise participants of all 

requirements for graduation.  

 

6.  Inform participants of appropriate 

learning support services as needed and 

available.  

 

7.  Provide participants with any other 

assistance deemed necessary.  

 

8.  Prepare students to register for 

courses each semester.  

 

9.  Conduct comprehensive reviews on a 

semesterly basis.  

 

 

Faculty advisors are assigned as follows, 

based on the first letter of the graduate 

learner's last name:  

 

 Dr. Bernadine S. Chapman:  A - K  

 Dr. Sharon G. Waldrum:  L - Z 
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SUMMARY OF ADULT EDUCATION 

STANDARDS 

 

The standards presented are guiding principles 

to assist and support the successful 

matriculation of each and every program 

participant in the Adult Education program.  

These standards do not encompass all of the 

criteria governing this program, nor do they 

represent specific criteria by which you are to 

be evaluated. However, they do represent 

affirmation actions that should be followed by 

graduate learners seeking a degree from this 

program and actions of their program advisors.  

 

¶  Upon admission each graduate adult 

learner should be advised and should 

complete A Program of Study with 

his/her graduate adviser.  

 

¶  The first core course required is ADED 

707 - Foundations of Adult Education; a 

grade of "B" or better should be 

achieved to continue.  

 

¶  ADED 707 - Foundations, ADED 708 - 

Methods, and ADED 709 - Adult  

Development should. be the first three 

core courses taken.  

 

¶  A mid-assessment will be administered 

to program participants after the 

completion of ADED 707, 708 and 709. 

 

¶  ADED 700 - History and Philosophy 

and ADED 701 - Organization, 

Administration and Supervision should 

be taken before enrollment is approved 

for ADED 702 - Practicum and Seminar 

in Adult Education.  

 

¶  All core courses should be completed 

before the comprehensive examination 

application is approved.  

 

¶  A comprehensive score of 75% is 

required for passing the comprehensive 

examination.  

 

¶  Every graduate learner should 

identify a DART* research agenda 

and have it approved within four 

weeks of the second academic 

semester of enrollment (*diversity, 

assessment, reflection & 

technology).  

 

¶  The practicum orientation is a 

prerequisite for enrollment into 

ADED 702. 
 
¶  A minimum of fifty (50) contact 

hours is required for the practicum 

field experience; the practitioner 

should identify practicum sites.  

 

¶  Practicum site supervisors should 

have a master's degree, or a 

minimum of five  (5) years 

experience in Adult Education, one 

of the concentrations, or an area 

relevant to the practicum activity.  

 

¶  Class participation and interaction 

are integral to the Adult Education 

discipline; thus, points will be 

deducted after the first absence.  

 

¶  Admission is based on a 

baccalaureate degree from an 

accredited institution, with an 

accumulative GPA of at least 3.0 

(4.0 scale) for undergraduate and 

graduate courses.  

 

¶  Adult Education majors should join 

and participate in EMPOWER 

(Education and Mentoring to People 

thru Orientation, Work, Evaluation 

and Resources), the graduate 

organization for this program.  

 

¶  Every program participant should 

possess and follow the American 

Psychological Association (APA) 

manual guidelines for academic 

performance.  
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Graduation Requirements  
 

 
The following requirements must be fulfilled in 

order to matriculate towards graduation:  

 

1. All admissions documents including 

admissions application, letters of 

recommendation and official transcripts must 

be on file.  

 

2.  The Comprehensive Examination 

must be taken and passed (non-thesis track), or 

the final defense of the Master's Thesis must be 

successfully completed (thesis track).  

 

3.  Completion of all required course 

work (twenty-one credit hours of professional 

core courses and fifteen hours of electives 

appropriate to the student's area of 

concentration) with a 3.0 or higher grade point 

average overall and a 3.0 or higher grade point 

average in the participant's professional core 

courses.  

 

4.  Application for Graduation acquired 

from the Graduate School Office during the 

semester the student will graduate.  

 

 
 

Financial Aid Information  
 
A limited number of graduate assistantships 

are available to qualified individuals. 

Graduate  assistants are assigned to assist a 

professor or a department for fifteen hours 

or more per week for the duration of the 

assistantship. The amount of the stipend 

paid for graduate assistantships may vary. 

Applications for an assistantship must be 

made to the Dean of the School of Graduate 

Studies (120 Gibbs Hall) at least five 

months before fall registration. Only full-

time graduate students are eligible. Requests 

for other sources of financial assistance 

should be directed to the School of Graduate 

Studies, Phone: 334-7920. 

 

A graduate learner entering the University 

should apply for financial aid at the same 

time he/she applies for admission. A 

financial aid award will not be made until a 

student is admitted to the University. A 

graduate learner who applies for financial 

aid is eligible to be considered only for loan 

assistance and for campus employment. All 

applicants must re-apply for financial 

assistance each academic year and 

separately for a summer session. For 

additional questions  regarding financial aid, 

students may also phone 334-7973 or go to 

102 Dowdy building, the Financial Aid 

office.  
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Graduate Stud ent and Professional 
Associations  
 

E.M.P.O.W.E.R "Educating and Mentoring 

People through Orientation, Work, Evaluation 

and Resources" is an organization for adult 

learners enrolled in Graduate Studies in Adult 

Education at North Carolina A&T State 

University. Dr. Bernadine S. Chapman serves 

as the faculty advisor to E.M.P.0.W.E.R. The 

Association's objectives are as follows:  

 

EMPOWER .will promote the development of 

leadership qualities in those graduate learners 

who are participating in the organization.  

 

EMPOWER will work with existing graduate 

adult education associations, campus 

organizations, alumni and continuing education 

programs.  

 

EMPOWER will encourage participants to 

engage in varied forms of adult learning and 

research activities.  

 

EMPOWER will support adult learners in their 

efforts to become more proactive and self-

directed.  

 

EMPOWER encourages adult learners to 

participate in community service.  

 

EMPOWER will sponsor a newsletter which 

informs graduate learners, faculty and alumni 

of important issues affecting adult education.  

 

EMPOWER will promote and support the 

Adult Education Program at North Carolina 

A&T State University. 

 

The American Association for Adult and 

Continuing Education. "AAACE"  is the 

national umbrella professional association in 

adult and continuing education. It is recognized 

as the nation's premier organization dedicated 

to enhancing the field of adult learning. With 

members from 60 affiliates and 40 nations, the 

Association represents its members from 

secondary and post-secondary education, 

business and labor, military and government 

and from community based organizations. 

AAACE publishes three of the nation's 

leading periodicals in education and 

training: Adult Learning magazine, the 

scholarly journal Adult Education Quarterly 

and the journal Adult Basic Education. 

AAACE also publishes books, monographs 

and booklets on a variety of adult education 

topics. AAACE includes an active unit 

directed towards the interests of graduate 

students in adult education.  

 

Contact Information: 

Telephone Number: 301.459.6261 

Website: http://www.aaace.org/ 

Email: http:www.aaace10@aol.com 

 

North Carolina Adult Education 

Association. "NCAEA" is the state 

professional association for adult and 

continuing education. The association 

sponsors an annual conference and publishes 

a statewide newsletter among other 

membership services.  

 

Contact Information: 

NCAEA  

3800 Hillsborough Street 

Raleigh NC 27607 

Telephone Number: 919.760.8452 

Website: 

http://www.rtpnet.org/~ncaea/default.htm 

Email: patrickl@meredith.edu 

 

American Society for Training and 

Development. "ASTD" is a national 

association of adult education professionals 

who practice as trainers and consultants 

within private corporations and businesses. 

ASTD sponsors an annual conference as 

well as local area membership chapters.  

 

Contact Information: 

American Society for Training and 

Development  

1640 King Street, Box 1443  

Alexandria, VA 22313-2043  

http://www.astd.org 

http://www.aaace.org/
mailto:aaace10@aol.com
http://www.rtpnet.org/~ncaea/default.htm
patrickl@meredith.edu
http://www.astd.org/
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Student Activities  
 

Job Fair 

 

 
 

 
 

 
 

Focus Group 
 

 
 

 

 

Practicum 

 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

Commencement 2009 
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UNIVERSITY INFORMATION  
 

Department Location Phone 

 

Aggie One Card Center Memorial Union, Rom 215 334-7676 

Bookstore Brown Hall 334-7593 

Campus Police & Public Safety  334-7980 

or 

334-7675 

Continuing Studies & Summer Session 1020 E. Wendover Avenue 

 

334-7810 

 

Cashierôs Office Dowdy Building. Room 112 334-7721 

Counseling Services 

The university makes provisions for counseling, testing, 

and guidance for all students through Counseling Services, 

located in 108 Murphy Hall. Counseling Services offers 

students the opportunity to discuss with a trained 

professional counselor or clinical psychologist any 

questions, dilemmas, needs, problems, or concerns 

involving educational, career, social, personal, or emotional 

adjustment that may occur. All counseling is voluntary, 

free of charge, and confidential.  

Murphy Hall 334-7727 

 

Disability Support Services 

Established to assure accessibility of all academic 

programs, services, and activities, to any person with a 

disability matriculating at the University.  

Murphy Hall, Suite 0058 334-7765 

Distance Learning  256-0356 

Graduate School Office Gibbs Hall, Room 120 334-7920 

Health Center Sebastian Health Center 334-7333 

Help Desk Bluford Library 334-7195 

Library Services Bluford Library 334-7782 

Minority Student Affairs Memorial Union, Room 219 334-7982 

0ffice of Career Services 

Primary mission to provide a wide range of programs, 

services, and resources to aid students in career exploration 

and offer career assistance to alumni of the University. 

Murphy Hall, Room 101 334-7755 

Office of International Student Affairs 

Provides services and programs for international students. 

Murphy Hall, Room 221 334-7551 

Registrars Office  

 

Dowdy Building, Room 107 334-7595 

Traffic, Parking & Vehicle Registration 406 Laurel Street  334-7980 

Treasurer Dowdy Building, Room 112 334-7721 

Veterans Affairs 

Established to assist veterans with enrollment and 

adjustment to university life. The office also provides 

counseling and tutorial services.  

Murphy Hall, Suite 005 334-7333 
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USEFUL WEBSITES  
 

Website  Address 

 

NC A&T WEBSITES   

North Carolina A&T Home Page - http://www.ncat.edu 

Office of the Dean of the School - http://www.ncat.edu/~schofed/newsite/gen_admin_leadership.html. 

Graduate School   - -http://www.ncat.edu/~gradsch 

 - http://www.ncat.edu/~schofed/newsite/departments_hds_ae.html 

 - http://www.ncat.edu/~schofed/newsite 
 

   

SEARCH ENGINES   

  http://www.ask.com 

  http://www.dogpile.com 

  http://www.mamma.com 

  http://www.search.com 

  http://www.questia.comp 

EDUCATIONAL  RESOURCES   

Education Resource Information 

Center 

- http://www.eric.ed.gov 

Sage Journals Online - http://online.sagepub.com/cgi/search 

   

ADULT EDUCATION    

Adult Education Websites - http://www.education2u.org/Adult-Education.html 

About.com Continuing  

Education  

- http://adulted.about.com/od/teachertoolkit/u/educators.htm 

How Adults Learn - http://agelesslearner.com/intros/adultlearning.html 
   
   
   

PROFESSIONAL 

ORGANIZATIONS 

   
 

NCAEA - http://www.rtpnet.org/~ncaemain.htm 

ASTD  - http://www.astd.org 

   

   

   

   

   

 

http://www.ncat.edu/~schofed/newsite/gen_admin_leadership.html
http://www.ncat.edu/~gradsch
http://www.ncat.edu/~schofed/newsite
http://www.ask.com/
http://www.dogpile.com/
http://www.mamma.com/
http://www.search.com/
http://www.eric.ed.gov/
http://www.rtpnet.org/~ncaemain.htm
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Both positive and negative events can be stressful 

and each individual responds to stress differently.  In fact, 

what one person may describe as stress, another may not 

view the situation as stressful, but relaxing or 

invigorating.  Not all stress is bad.  For example, good 

stress could be described as excitement, challenge or 

anticipation. 

 

The best way to cope with stress is to recognize 

individual stress levels.  Learn how to interpret what 

causes reactions that lead to stress.  The effects of too 

much stress are physically and mentally harmful.  

Recurrent physical and psychological stress can: 

 

¶ Diminish self-esteem and decrease interpersonal 

effectiveness 

¶ Decline in academic effectiveness 

¶ Create a cycle of self-blame and self-doubt. 

 

Considering the effects of too much stress, reducing 

or lessening stress is vital for the adult learner.   

 Remember, ñstress need not be a negative factor in 

your life. An increase in stress increases the adrenalin and 

energy in your body. Use this energy to make changes, 

overcome challenges and put stress to work for you. Some 

of these stress management strategies will be new skills 

and require practice to be effective. Think about learning 

to ride a bicycle. There was a time when this was a new 

skill and felt very unnatural and awkward. You probably 

needed help at first. With some coaching and practice, 

stress management, like bicycling or any other skill, 

becomes easier.ò 

 

 

 

Learn your individual responses to stress 

Bodyôs responses to stress: 

¶ Increased heart rate and/or rapid 

breathing/shortness of breath 

¶ Dizziness, fainting, headache 

¶ Tightness in stomach, dry mouth, grinding 

of teeth 

¶ Excessive sweating 

 

Mental negative responses to stress: 

¶ General irritability, inability to concentrate , 

anxious feeling 

¶ Difficulty making decisions,  

¶ Fatigue, nightmares, hostile or angry 

feelings 

 

Physical responses to stress: 

¶ Accident prone 

¶ Sleep changes, appetite changes and/or 

increased intake of alcohol or drugs. 

 

Stress Management Strategies 

¶ Take a deep breath. 

¶ Manage time. wisely. 

¶ Consider compromise, rather than 

confrontation. 

¶ If in a stressful confrontation, ask self, ñIs 

this my problem?ò If it isnôt ï leave it alone, 

If it is ï ask, ñCan I resolve it now?ò Once 

the problem settled, leave it alone. 

¶ Know your limits. 

¶ Talk it out, get a óBabble Buddy.ô 

¶ The body and mind work together.  Just as 

car is not at best , running low cannot ógo 

the distance,ô lack of sleep and not eating 

right does not equip the body and mind to 

deal with stressful situations. 

¶ Connect with others. 

 

References 

Freement, Susan Dr. "Managing Stress" Stress 

Management material was adapted from: 

1. "Plain Talk about Handling Stress," by Louis E. 

Kopolow, M.D. A DHHS Publication No. 87-502, 1987; 

2. "Stress Management Strategies for the College 

Student." McKinley Health Center (n.p., n.d.); 3. "Stress 

Management." Information from SUNYB Counseling 

Center, Division of Student Affairs, State University of 

New York at Buffalo. Source for "stress signals.; 4. Ryan, 

R. & Travis, J.: The Wellness Workbook (1981). Ten 

Speed Press, Berkeley, CA. Source for "Pieces of Gold" 

and "turning gold into garbage-the Midas touch in 

reverse," p. 172. 

 

STRESS MANAGEMENT  
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The typical adult learner is employed full time 

and married.  No matter what factors facing the adult 

learner, whether biological, situational, or 

environmental, all adult learners must cope with the 

consequences which come from being adult learners 

pursuing a formal education.  The word ñcope,ò 

means to manage, deal with, conduct, be in 

command of, direct, have power over or carry out.  

There are countless strategies in coping, but one of 

which is most needed by the adult learner is how to 

manage time.  

 

Juggling time for this, finding time for that and 

not having enough time is an adult learnerôs full time 

job.  Organizing time to fulfill employment 

obligations, family obligations and academic 

obligations can be a formidable task.  Learning how 

to schedule and prioritize can ensure the adult 

learner that all obligations can be met.  

 

So, getting organized is an essential start to a 

successful graduate school career in order to avoid 

the usual pitfalls first semester adult learners fall 

into.   

 

Helpful guidelines for successful time 

management: 

 

¶ Buy a date book or calendar and use it. 

¶ Donôt try to take care of everything at 
one time, PRIORITIZE ï make a ñto 

doò list. 

¶ Be flexible, emergencies come up. 

¶ Donôt overcommitt, learn to say ñNo,ò 
ñI am not able to do that,ò ñIôm too 

busy.ò 

¶ Instead of asking  

ñWhere can I help,ò ask ñWhere am I 

really needed?ò 

 

ñDo I need to do this now,ò ask  instead, 

ñDo I need to do this at all? 

 

ñIs this what I want or need to do?ò, if 

answer is ñNo,ò then stop. 

 

¶ Too much studying can lead to burnout, 

plan leisure time for exercise and fun 

activities along with study time. 

¶ Use a ñDo Not Disturbò sign.  Hang on 
the door knob. 

¶ Schedule a ñten minute vacation,ò which 

means, to do NOTHING. 

 

Helpful guidelines for successful scheduling 

of time: 

¶ First, on paper, list for example, goals, 

tasks, obligations, events, job 

responsibilities 

¶ Second, on calendar, record due dates, 

tests, papers due, etc. 

¶ Third, schedule time needed to fulfill 

obligations.  How?  List order of 

priority, estimate how long 

obligation will time and then, double 

that time.  

¶ Finally, find the deadline or due date 

on the calendar and work backward 

from the due date. 

The result should be a calendar clearly 

showing an overall picture of the busy times and 

not so busy times which will result in a busy, 

but well organized schedule. 
 

 

Source: 

 

Basics of Time and Stress Management 

Written by Carter McNamara, MBA, PhD 

http://www.managementhelp.org/prsn_prd/basics.htm 

 

 

TIME MANAGEMENT  

http://www.managementhelp.org/prsn_prd/basics.htm
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The Summary of Adult Education Standards listed in 
this handbook states that, ñEvery program participant 
should possess and follow the American 
Psychological Association (APA) manual guidelines 
for academic performance.ò 

The question is, ñwhat the heck is APA?ò 

Many students who are in graduate school write 
papers that are of such quality, these papers are 
sometimes published in journal and books.  A 
standard uniform format must be followed and certain 
rules or guidelines that publishers insist upon to 
ensure clear and consistent written material must be 
used.  Such as: 

¶ punctuation and abbreviations  

¶ construction of tables  

¶ selection of headings  

¶ citation of references  

¶ presentation of statistics  

¶ as well as many other elements that are a 
part of every manuscript  

For student papers, some exceptions are allowed by 
APA (and instructors), but these exceptions are few 
and must be permitted by the instructor. 

Since the majority of assignments a graduate student 
has to complete, require doing research, time and 
time again, the student must seek sources of 
information.  These sources must be credited.  In 
other words, give credit where credit is due. 

Following APA regarding quotes from research 
material is IMPERATIVE.  To avoid drastic 
repercussions, such as academic misconduct, the 
graduate student must give credit to the writer. 

Following APA guidelines allows the proper format for 
quoting and drawing from anotherôs work. 

General APA guidelines also include the appearance 
or the format of the final work product submitted into 
instructors for grading.  Normally, there are four 
sections, Title Page, abstract, Main Body and 
References. 

Following is an example of how the title, abstract and 
main body could appear: 

 

 

 

 

 

 

 

There is an enormous resource on the world wide 
web regarding APA and the formatting of papers and 
proper citing and references.  In fact, APA software 
can be purchased to automatically format using APA 
rules and guidelines. 
 
Please take advantage of the resources available.  
Start off by purchasing the APA handbook which can 
be found in any bookstore and keep it handy for 
constant use.  Following APA guidelines will win your 
instructorôs approval and begin the graduate student a 
growing list of references for future use. 
 
 

Source and References: 
 

http://www.apastyle.org 
 
APA Formatting and Style Guide located at 
http://owl.english.purdue.edu/owl/resource/560/01/ 
 
Form A Paper Using APA Guides located at  
http://www.wisc.edu/writetest/Handbook/DocAPAFor
mat_Spacing.html 
 
APA Format Examples for References 
http://www.utm.edu/staff/grakes/750/750apa.html 
 
APA Style General Guidelines 
http://depts.gallaudet.edu/englishworks/writing/apagui
de.htm 
 

 

SIMPLE 

APA  

 

Title of Paper 1 

Running Head: 

Title of Paper 

 
Your Name 

 

School 

 

Course Title 

 

Date 

Running Head 2 

Abstract 

A concise 

summary of 
the 

statements of 

the paper 

Running Head 3 

The main body 

of the paper 

Running Head  

References 

Authors and 

other 
references 

cited 
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Blackboard is the online communication 

program which faculty and students 

communicate efficiently and quickly with 

one another as part of the graduate school 

experience.  Members of the class, no matter 

where they are in the world, can log into 

Blackboard and communicate through an 

email, message, chat, among much more 

while logged into Blackboard.  Members of 

the class can communicate with their 

instructors through email, messaging, digital 

drop box, among other things. 

 

Each graduate student, upon enrollment is 

given a user name and email address.  The 

user name (usually a combination of letters 

in the first, middle and last of the student) 

and a password (usually a combination of 

letters in name and number of the studentôs 

social security number). 

 

The most common method that graduate 

students use to log into Blackboard is to go 

to the homepage of North Carolina A&Tôs 

(www.ncat.edu)  from the list on the left 

choose Current Students, then select 

Blackboard. 

 

On the log in screen, the graduate student 

types in his/her user name and then 

password.  Also, on the log in screen are 

tutorials and manuals which enable the 

beginner to efficiently navigate in 

Blackboard almost immediately.  

 

Blackboard is used for web based online 

classes, as well.  Through Blackboard, 

instructors post course documents, quizzes, 

assignments and announcements.  Students 

can email instructors or turn in completed 

assignments in the digital dropbox.  

 

Using Blackboard regularly is not 

determined by whether or not a graduate 

student is taking an online or web based 

class.  Whether taking a web based or online 

class or not, all graduate students should 

become familiar with Blackboard and 

regularly use it to communicate and work 

with classmates instructors. 

 

Blackboard is a way to establish a working 

relationship with classmates and to become 

effective in computer use. 

 

http://www.ncat.edu/
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Agreement Form 
 

 
To be placed in the student's file 

 

 I have received and read the Student Handbook  

______________________________________       

   (Student's Name)  

from the Graduate Studies in Adult and Continuing Education Program of Human Development and 

School of Education at North Carolina Agricultural &Technical State University. This handbook is 

the primary source of information for the Adult and Continuing Education Program, subject to 

change without notice, and generally more current than the Graduate Catalog.  

 I understand the policies and procedures as stated in the handbook. I agree to fulfill the 

requirements as stated and to abide by the policies set forth herein. I fully accept my responsibility to 

be an active participant in the planning and monitoring of my progress in the program. This 

responsibility includes but is not limited to being informed about policies which effect my program 

of study, adhering to due dates, and regularly consulting with my faculty advisor.  

 I further understand that the faculty of the Adult and Continuing Education Program will 

monitor both my academic progress and my professional ethical behavior.  

If in the opinion of the faculty, any or all of these are in question, I agree to abide by the 

faculty's decision as to whether or not I will continue in the program.  

 

Student's Signature:_____________________________________________ 

 

Date: __________________ 

 

Please give this completed form to your faculty advisor. Your advisor will sign the form and turn it in 

to the Human Development and Services Office where it will be placed in your student folder.  

 

 

Faculty Advisor Signature: ______________________________________ 

 

Date: ___________________ 

 


